




 

2. Scheduling, Location, and Notice of Meetings: Regular meetings of the 

Committee will be held on the 2nd and 4th Wednesdays unless canceled by order of the 
Chair. The Chair may schedule special meetings on an as-needed basis. Unless otherwise 
posted in advance, all meetings shall be held at the Oberlin City Hall. 

 

3. Order of Business: All business shall be conducted in the same order as it appears 

on the agenda, Any other adjustment to the agenda, for example, changing the order of 

business, postponing or tabling actions, may be made by unanimous consent of the 

members present or by motion. 

 

4. Quorum: A quorum of the members of the Committee must be present to 

constitute a meeting. A majority of the members of the Committee shall constitute a 

quorum. No deliberations or official action may be taken in the absence of a quorum, with 

the exception of the following procedural steps: 

 

a) End the meeting through a motion to adjourn 

b) Recess the meeting in an effort to obtain a quorum 

c) Take measures to obtain a quorum, such as rounding up or contacting an absent 

member. 

 

5. Passage of Motions: Official actions of the Committee shall be made by motion 

duly passed by the affirmative vote of at least a majority of the members of the Committee. 

The Chair or presiding member may offer a motion and may vote on all matters before the 

Committee. 

 

6. Presence at Meeting: A member must be present to be counted for the purpose 

of determining the presence of a quorum, to participate in deliberations, and to cast a vote. 

Except in the case of a conflict of interest, every member must vote on a matter before the 

Committee. No member may abstain; however, a member may recuse themselves due to a 

conflict of interest. A member who is precluded from voting due to a conflict of interest 

shall take no part in any discussions or deliberations relating to the matter. The fact of any 

recusal shall be reflected in the minutes. 

 

7. Public Participation: All meetings of the Committee are public. Members of the 

public may speak in accordance with the following procedure: 

 

a) The Chair shall first recognize each speaker from the public. 

b) Each speaker from the public shall state their name and address. 

c) Comments must be addressed to the Chair or presiding member or to the 

Committee as a whole and not to any individual member of the Committee 

or of the public. 

d) Comments shall be limited to 2 minutes and shall relate solely to matters 

under consideration by the Committee at the meeting. 
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